
Job Description for classteacher
Main purpose:
· Class teacher responsibility

· Maintain and build upon the standards achieved in the QTS (Primary) Award
· Consistently meet the National Teaching Standards to a good standard
· Use Planning, Preparation and Assessment (PPA) time effectively for these purposes
Responsible to: 
Executive Headteacher, Head of School and the Governing Body
Section 1 – Class teacher duties
Teaching and learning

1. Teach a broad based curriculum to the assigned class or classes that will ensure that all children can achieve their full educational potential 
2. Provide a challenging and supportive learning environment that introduces new ideas and concepts clearly

3. Be responsible for a designated classroom/teaching area and associated resources

4. Direct the use of any support staff or class helpers. This does not imply any “line manager” responsibilities but facilitates the best deployment of human resources
5. Use the allocated PPA time to plan and assessment; providing lessons that have clear teaching aims, objectives and structured subject matter that meets the needs of both pupils and the curriculum
6. Plan for progression across the age and ability range taught, designing effective learning sequences within lessons and across series of lessons to aid development
7. Set clear targets that are aspirational, measurable and build upon prior knowledge or attainment, in order to bring about sustained progress and high quality learning outcomes
8. Have a good working knowledge of a range of teaching and learning strategies that are appropriate for a range of contexts and will allow all children to fulfil their educational potential

9. Use an appropriate range of teaching strategies and resources, including e-learning, to meet learners’ needs and take practical account of diversity

10. Know and employ a range of behaviour management techniques and strategies and adapt them as necessary to promote the self-control and independence of learners
11. Employ homework to consolidate and extend learning, where possible identifying other opportunities to extend learning through out of school contexts
12. Contribute to the identification of pupils with special educational needs, seeking the appropriate specialist support and advice in order to give positive and targeted support
13. Implement and keep records on individual education plans (IEPs)
14. Understand how children and young people develop and know how to make effective personalised provision for pupils, including those who:
· have special educational needs
· are gifted and talented
· are not yet fluent in English
· have sensory or physical needs
15. Develop in pupils a positive attitude towards themselves and others, with a strong sense of respect for other people's property, ideas and beliefs 

Monitoring, assessment, recording and reporting

1. Be responsible for the processes of identification, assessment, recording and reporting for the allocated group of pupils
2. Know the assessment requirements and arrangements for the specified subject or curriculum areas, including those related to public examinations
3. Use reports and other sources of external information to provide learners with accurate and constructive feedback on their strengths, weaknesses and areas for development
4. Have a good understanding of a range of approaches to assessment and how to apply it, including formative assessment techniques
5. Use a range of observation, assessment, monitoring and recording strategies as a basis for setting challenging learning objectives and diagnosing need
6. Use local and national statistical information to evaluate the effectiveness of teaching, monitor the progress of those they teach and raise levels of attainment

7. Communicate effectively with parents and carers about attainment, objectives, progress and well-being, and encourage their participation in the communication process 
8. Contribute towards the implementation of IEPs, planning and recording the appropriate targets, actions and outcomes
9. Assess pupils’ work systematically and use the results to inform future planning, teaching and curricular development
10. Carry out or support senior colleagues in administering National Curriculum tests. This does not include the actual invigilation of the tests when conducted in the school hall, but does include supervision/invigilation of tests if carried out in the normal classroom with the normal class
Curricular knowledge and understanding
1. Have a secure knowledge and understanding of National Curriculum programmes of study, standards of attainment and specifications for all relevant areas of the curriculum
2. Have a good knowledge of any other statutory requirements related to pupils’ education or welfare, including those provided through the National Strategies
3. Keep up to date with research and developments in pedagogy and curriculum content
4. Support the ongoing developments in literacy, numeracy and ICT skills 

Professional standards and development
1. Maintain an up-to-date knowledge and understanding of the professional duties of teachers and the statutory framework within which they work

2. Contribute to the development, implementation and evaluation of policies and practice, including those designed to promote equality and opportunity
3. Establish a purposeful and safe learning environment which complies with current legal requirements, national policies and guidance on the safeguarding and well-being of children
4. Work as a team member and identify opportunities for working with colleagues, managing their work where appropriate and sharing the development of effective practice
5. Establish effective working relationships with colleagues within school, especially those who have specific responsibilities for learners with specific needs, and from outside agencies 
6. Assist in the maintenance of good discipline in and around the school, and set a good example in personal conduct and appearance
7. Cover for absent colleagues as is reasonable and in line with present government regulations
8. Attend meetings within the constraints of directed time
Health and safety
1. Undergo Basic First Aid training and update courses
2. Be aware of the responsibility for personal health, safety and welfare and that of others who may be affected by your actions or inactions

3. Co-operate with the employer on all issues related to health, safety and welfare
Continuing professional development – personal
1. In conjunction with the line manager, evaluate performance and improve practice through appropriate professional development and relevant training and development opportunities
2. Take a creative and constructive response to innovation, coaching and mentoring, and adapt practice where benefits and improvements are identified

3. Review the effectiveness of teaching practice and the impact of feedback upon the progress of learners

4. Contribute to the professional development of colleagues, especially NQTs and trainees
Section 2 – Pastoral duties
Support, guidance, monitoring and reporting
1. Consider pupils’ welfare as paramount, and take action in accordance with the duty of care for pupils
2. Know the current legal requirements, national policies and guidance on the safeguarding and the promotion of the well-being of children and young people 
3. Know how to identify potential child abuse and follow the relevant safeguarding procedures

4. Know how to identify and support children and young people whose progress, development or well-being is affected by changes or difficulties in their personal circumstances
5. Monitor the social progress of pupils, including progress in PSHE lessons
6. Use a counselling approach to help pupils explore thoughts, feeling and solutions to problems
7. Support the progress of pupils through the target setting process as applied to both academic and behavioural progress
Rewards and sanctions
1. Inform, reinforce and implement the school Code of Behaviour and the Rewards and Sanctions Policy
2. Clarify to pupils the consequences of breaking the rules and regulations of the school
3. Collate records of all rewards and incidents of inappropriate behaviour that relate to pupils in their class
4. Check entries in homework diaries and take appropriate action when necessary
5. Check that correct uniform is worn each day and take action when necessary
Liaising with others
1. Recognise and respect the contribution that colleagues, parents and carers can make to the development and well-being of children and young people

2. Encourage parents and carers to participate in discussions about the progress, development and well-being of their children
3. Consider carefully who is the most appropriate person to help in a specific situation, and determine who should make contact, when and how and in what manner

4. Inform the appropriate pastoral managers about social or behavioural issues related to pupils
5. Contact parents, if appropriate, after proper consultation with team co-ordinators or the headteacher
6. Be aware of issues that relate to child protection and notify the ‘named person’ of any concerns about a child
Representing pupils
1. Take action on behalf of pupils when appropriate
2. Speak for or act ‘on behalf of’ a pupil, for example at a disciplinary meeting
3. Act as a ‘referee’ by writing a reference for the pupil to other individuals/institutions

General tasks
1. Set a prompt and structured start to the morning and afternoon sessions
2. Ensure that the classroom is left tidy at the end of each lesson and to report damage promptly
3. Participate in and deliver class assemblies, where required
4. Attend the relevant assemblies as requested by the headteacher - unless withdrawing on the grounds of conscience or religion

5. Participate in the formulation and execution of pastoral policies
6. Organise class participation in school events
Administration: (registration, absences, lateness)
1. Mark the register fully and accurately. Unexplained absences or patterns of absence should be reported immediately in accordance with the school policy on attendance
2. Collect absence letters and to pass these on to the appropriate teaching assistant for recording and filing
3. Contribute to the monitoring of pupils’ attendance/absence and lateness records. The attendance officer, team leader and headteacher will also contribute to this process
4. Follow the procedures for first day of absence, as set out in the School Handbook
5. Support the attendance officer in contacting parent/carers either by letter or telephone in cases of unexplained absence on the third day
6. Organise the effective management of the ‘class notice board’
7. Distribute information at registration, such as newsletters, timetables, etc
8. Collate any reports from other staff and check for accuracy, spelling and grammar. Pass the reports on to the headteacher for his/her comments, and finally distribute them to the class
Section 3 – Teaching and learning responsibilities (subject to be agreed)
1. Play a role, assisting the headteacher in creating a vision, sense of purpose and pride in the school 
2. Contribute to the achievement of whole-school aims, and the effective implementation of school policies and practices

3. Establish good constructive working relationships among members of staff, and by delegation, teamwork and mutual support develop positive attitudes such as confidence in their teaching/work and a sense of accountability
4. Be responsible for continuously improving the quality of teaching and learning
5. Identify and applaud areas of success for individual staff or pupils
6. Liaise with other staff on the effective deployment of teaching assistants or class helpers.  This does not imply any line manager responsibilities but facilitates the best deployment of human resources
7. Establish and implement clear policies and practices regarding assessment and recording of pupil attainment, hence enabling the reorganisation of attainment and assisting the pupils to set targets for further improvement
8. Initiate and maintain the provision of extra-curricular activities, e.g. participate in open evenings and pupils performances, school clubs
9. Prepare and take school assemblies
10. Report to the school governors when necessary about relevant plans and policies, as well as the success in meeting objectives and targets, and subject-related professional development issues
11. Use dedicated Leadership and Management (LM) time effectively

Curricular development
1. Analyse and interpret relevant national, local and school data, using the findings to identify underachievement and to improve the quality of teaching and learning in (Subject area)
2. Achieve improvements by developing appropriate policies, practices and expectations together with challenging targets and teaching methods, in order to create and implement effective action plans which support pupils
3. Monitor and evaluate the progress made towards the achievement of these targets for improvement, and to evaluate the effects on teaching and learning, and use this analysis to further guide improvement
4. Understand the relationship and role of (subject area) in the broader curriculum
5. Know and implement statutory requirements for the curriculum, assessment, recording and reporting of pupil attainment and progress in (Subject area)
6. Have a thorough and up-to-date knowledge of the programmes of study (including level descriptors) for Subject Area together with research and developments into new ideas related to teaching pedagogy
7. Demonstrate the characteristics of good/excellent teaching and implement strategies that bring about improvement and sustained high standards of teaching, learning and attainment for all pupils
8. Ensure complete coverage of the National Curriculum along with continuity and progression for all pupils, including those of high ability and those with special educational needs
9. Ensure that teachers are clear about teaching objectives and that these are communicated to pupils
10. Ensure that the appropriate level of guidance is provided for all members of staff on the choice of appropriate teaching and learning methods to meet the needs of teaching pupils of different abilities
11. Facilitate the effective development of pupils’ Literacy and ICT skills through teaching and learning in (Subject area) and integrate with other areas of the curriculum
12. Ensure that teachers are aware of the contribution (subject area) makes to pupils’ understanding of their duties, opportunities, responsibilities and rights as citizens
13. Ensure the effective development of the individual and collaborative study skills needed by pupils to become increasingly independent learners both in and out of school
Stock, resources and budget
1. Ensure the provision and development of relevant teaching resources
2. Establish, with the involvement of relevant staff, short, medium and long term plans for the development and provision of resources
3. Advise the headteacher about possible priorities for expenditure
4. Take responsibility for delegated budget and keep accurate records of the annual expenditure on materials
5. Co-ordinate the allocation of learning resources, including teaching assistants, text books, resource sheets, videos and CD ROMs, and monitor their effectiveness
6. Maintain existing resources as well as exploring opportunities to develop and/or incorporate new resources from a range of sources both from inside and outside the school
7. Ensure efficient management and organisation of all available learning resources
8. Maintain an inventory of all stock and carry out an annual stock audit
9. Dispose of all stock in accordance with the school’s policy
Liaison and communication
1. Establish effective communications with parents, involving them in their child’s education, progress and targets for improvement
2. Provide parents with statutory information regarding the relevant area of the school’s curriculum
3. Communicate effectively, orally and in writing, with the headteacher and governors, regarding progress and achievements in (Subject Area)
4. Act as an initial contact for (Subject area), as well as providing helpful and accurate responses to parent/carer enquires
5. Ensure that information about a pupil’s attainments in previous classes and schools is readily available and can be used to secure the continuation of a high standard of progress
6. Liaise with relevant members of staff from the middle/secondary school on issues related to the teaching of (Subject area) and the transfer of relevant information ensuring smooth transition between schools
7. Inform staff through staff meetings about developments and ideas related to ‘best practice’ in teaching and learning
This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties, including the provision of high quality teaching and learning throughout the School and the pastoral care of the pupils.

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher or the incumbent of the post.
Signed........................................................ post holder

date.........................

Signed........................................................ head


date.........................

