Person Specification/Selection Criteria for the post of Deputy Headteacher

The school’s Instrument of Government states that it is part of the Catholic Church and is to be
conducted as a Catholic school in accordance with Canon Law, the teaching of the Roman Catholic
Church and the Trust Deed of the Diocese of East Anglia. At all times the school is to serve as a
witness to the Catholic Faith in Our Lord Jesus Christ. The post therefore requires a practicing
Catholic who can show by example and from experience that he or she will ensure that the school
is distinctively Catholic in all aspects.

The applicant will be required to safeguard and promote the welfare of children and
young people and be faithful to the Trust Deed.

Note: Candidates failing to meet any of the essential criteria will automatically be excluded

[A] Faith Commitment

Essential | Desirable | Source

Practicing Catholic X

Involvement in parish community X

[A.2] To be able to demonstrate knowledge and understanding of the following in the
context of a Catholic School

Essential | Desirable | Source

Leading school worship X
Ways of developing religious education and worship X
A commitment to strategic thinking and planning that X

builds, communicates and carries forward a coherent and
shared vision for the Catholic ethos of the school.

How relationships should be fostered and developed X
between the school, parish, its community and the diocese.
Has completed the Catholic Leadership Programme or has X

a commitment to do so.

[B] Qualifications

Essential | Desirable | Source
Qualified teacher status X
Degree X
CCRS/CTC or commitment to obtaining the certificate X

[C] Professional Development

Essential | Desirable | Source

Evidence of appropriate professional development for the X
role of deputy headteacher

Evidence of recent leadership and management X
professional development

Has successfully undertaken appropriate Child Protection X
training.

Has successfully undertaken appropriate Designated Senior X
Leader training.

Has successfully undertaken the Secretary of State’s X
(NCTL, CWDC or local authority) approved “safer
recruitment” training or has a commitment to do so before
taking up post/ within 12 months of taking up post.




[D] School leadership and management experience

Essential

Desirable

Source

Recent successful leadership as a deputy Headteacher or
assistant Headteacher.

X

Be able to demonstrate successful/effective leadership in a
school in similar circumstances/serving a similar community

To have taken an active involvement in school self-
evaluation and development planning

To have an awareness of the/previous involvement in/active
involvement in/fully conversant with/ the financial
management of a primary/secondary school.

Knowledge and understanding of strategic financial
planning and budgetary management in relation to their
contribution to school improvement and pupil achievement

To have had responsibility for policy development and
implementation

To have had experience of and ability to contribute to staff
development across the primary range (e.g. coaching,
mentoring, INSET for staff)

[E] Experience and knowledge of teaching

Essential

Desirable

Source

Experience of teaching in more than one school

X

Experience of teaching in a Catholic school

Experience of teaching in a school in similar
circumstances/serving a similar community.

To have taught in at least 2 Key Stages/taught in both KS2
and EYFS/KS1/taught across KS2/taught KS1 or KS2 or
EYFS

Significant teaching experience within the primary phase

To be able to effectively use data, assessment and target
setting to raise standards/address weaknesses

To be able to exemplify how the needs of all pupils have
been met through high quality teaching

[F] Professional Attributes

Essential

Desirable

Source

To be able to demonstrate an understanding of the needs
of pupils at this School and how these could be met

X

To be able to demonstrate a clear rationale for behaviour
management and a proven track record of the effective
implementation of a range of behaviour management
strategies

X

Excellent written and verbal communication skills (which will
be assessed at all stages of the process)

To be a leader of learning, demonstrating, promoting and
encouraging outstanding classroom practice

Show a good commitment to sustained attendance at work




