
	 	
	
	

	
	
	

 
 
 
Dear Applicant,  
 
Thank you for your interest in applying to be part of the All New Ignite Team.   
 
We welcome applications for joining the team all year round but the deadline for our 
September 2026 intake is 30thJune 2026. It is recommended, however, that you apply as 
soon as possible as applications may close early if we have enough suitable candidates 
before this date.  
 
Please read the information below and complete the application form and return it by email 
or post. If you find that you don’t have enough space on the page to answer any of the 
questions, simply continue on a separate page.  
 
Once we have received your application, if successful we will invite you to spend a day with 
the current team (so you can gain a greater appreciation of what the team does) and 
arrange an interview.  
 
If you have any questions, please don’t hesitate to get in touch by email: dys@rcdea.org.uk, 
or phone / Whatsapp 07812004934. 
 
We look forward to receiving your application! 
 
God bless, 
 
 
 
Hamish MacQueen 
Director of Youth Service 
Diocese of East Anglia 
 
 
 
 
 

 

	

Catholic	Diocese	of	East	Anglia	
Youth	Service	
21	Upgate,	Poringland,		
Norwich,	NR14	7SH	

Email:	dys@rcdea.org.uk	
Tel:	01508	486236	
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FURTHER INFORMATION 
 
In 2015, we launched our Diocesan youth mission team, called the Ignite 
Team - young people sharing their faith with other young people, not that 
much younger than themselves. 
 
The team visit schools & parishes and run events communicating the 
timeless truths of the Gospel in a dynamic and relevant way. This 
includes using music, drama, personal faith sharing, giving talks, small 
group work and leading times of prayer and reflection. Training is 
provided by the Diocese to develop these skills 
 
We look forward to that continuing, but with some exciting new 
developments.  
 
From September 2026 Ignite Team members will also be ‘Apprentices’. 
They will be paid a salary in line with the government apprentice wage.  
and Spend one day a week studying, leading to a nationally recognised 
qualification. This is currently provided by St. Marys University 
Twickenham.* 

 
The team will be supported by the Director of Youth Service, Hamish 
MacQueen and Chaplain to the Youth Service, Fr. Peter Wygnanski. 
Please contact Hamish if you have any enquiries: Tel.  / WhatsApp 
07812004934. Email: dys@rcdea.org.uk 
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SUMMARY OF POSITION  

 
 
 

Job Title   Ignite Team Member (with Apprentice status) 
 
Department  Diocesan Youth Service 
 
Reports to   Director of Diocesan Youth Service  
 
Location                  The Diocesan Youth Office at St John the Baptist Cathedral 

complex, Norwich. The Team will be based here but there will 
also be some working /studying from home and working 
throughout the Diocese. Travel costs beyond Norwich will be 
reimbursed. 

 
Remuneration   Government apprentice wage: 

£8.00 an hour. If the apprenticeship continues over 12 
months*, this increases to £10.85 for those under 21 and 
£12.71 for those over 21. 

 
Qualification   *Please see below 
 
Commencing   1st September 2026 
 
Working Hours           This is term time only contract of an average of 30 hours a 

week. Flexibility and working some evenings and weekends is 
required. 

 
Duration *Please see below  
 
*Shortly	before	Easter	2026,	St.	Mary’s	University	announced	that	they	are	reviewing	the	apprenticeship	
which	will	effect	the	contract	length	and	what	level	the	qualification	is	classed	as.	We	may	also	consider	
partnering	 with	 another	 college	 /university	 instead	 of	 St.	 Marys	 to	 provide	 the	 training.	 If	 you	 are	
interested	in	applying,	we	suggest	you	continue	to	do	so,	and	we	will	contact	you	as	soon	as	St.	Mary’s	
have	provided	clarification.	



ROLE DESCRIPTION 
 

1) To assist in the planning and delivery of youth evangelisation activities 
such as primary and secondary school retreats & missions, youth 
groups, parishes, deanery and diocesan events.  
 

2) To assist in the creation of resources and materials for outreach to a 
variety of age groups. This may also include creating content for 
publication online, including on social media. 
 

3) To use and develop your skills, creativity and interests in the delivery of 
the above activities and resources.  
 

4) To engage fully in training, personal development and spiritual formation 
throughout the year. 
 

5) To commit to daily personal prayer and growth in relationship with Jesus 
Christ. 
 

6) To undertake general administrative duties. This may include website 
maintenance, photography, promotion of events, engaging with local 
media, record keeping etc. 

 
7) To undertake any other appropriate work delegated by the Ignite Team 

Leader or the Director of the Diocesan Youth Service. 
 

8) To further the mission of the Diocese of East Anglia working under the 
authority of the Bishop. 

 

 

 

 

 

 

 

 
 

 



 

PERSON SPECIFICATION 
 

Criteria Essential Desirable 
Personal 
Attributes 

Aged 18 – 30** 
 
To be a practising Roman Catholic** 
 
Legal right to work in the UK 
 
To have a passion for evangelisation and 
outreach to young people and children. 
 
The ability to work collaboratively. 
 
Flexible work attitude. 
 

1) To be willing to take opportunities in the year for 
personal growth and development. 
 

2) To be willing to use and develop whatever gifts 
you have at the service of our mission.  
 
**This post is covered by a genuine occupational 
requirement under the Employment Equality Regulations 
(2003), relating to religion.  
 

 

Qualifications 4 GCSEs (grades 9-4/A*-C), including English 
and maths. 
 

Full driving 
licence 

Experience Invovement in your local church 
 

Previous 
experience of 
workign with 
young people. 
  

Skills and 
Knowledge 

Excellent communication skills  
 
Ability to deal with confidential and sensitive 
matters and//or material. 
 
To be a team player with the ability to develop 
effective working relationships on all levels. 
 
To work on one’s own initiative. 
 
Good administration skills with excellent use of 
computer programmes such as Microsoft Word, 
Outlook and  PowerPoint. 
 

Ability to play a 
musical 
instrument/sing. 
 
First Aid 
Qualification. 



 
 

	
	
	
	
	
	
	

	
				
Full name: 	

 
Address: 	

	 	

	 	
 
Postcode: 	
	
  Country of        
  Residence:     
    
  Diocese:        
 
  
   
 
E-mail address: 	

Tel. (Landline): 	

Tel. (Mobile): 	

	

Do you hold a full, clean driving licence, valid in 
the UK? Yes 	 No 	

	

Are you currently legally entitled to work in the 
UK? Yes 	 No 	

	 	 	

Please give details of any special arrangements you may require to help you attend 
an interview. E.g. wheelchair access  
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APPLICATION FORM	

PERSONAL DETAILS 

	

	



Please give details of your education and what qualifications you have received. 
 

School (11+) Study 
Dates 

Qualification and Grade Date 
Obtained 

    

College/University Study 
Dates 

Qualification and Grade Date 
Obtained 

    

 

EDUCATION/QUALIFICATIONS 



EMPLOYMENT HISTORY 

Please provide details of all previous occupations (paid or unpaid)  
starting with the most recent first. 

Dates of 
Employment 

Name and Address of 
Employer 

Job Title and Duties 
Undertaken 

Reason for 
Leaving 

    

 



FAITH LIFE 
If you prefer you are welcome to answer this by making a short video 

 of up to 5 minutes long (send a link so we can view the video). 
Either submitting the following in writing or a video will not affect the selection process. 

Please provide us with a summary of your faith journey so far. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CONVICTIONS/DISQUALIFICATIONS 
The safety and wellbeing of the young people in our care is paramount, therefore, this post 
is subject to an Enhanced Disclosure by the Disclosure and Barring Service. A criminal 
record will not necessarily exclude you from joining the Ignite Team. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REFERENCES 
Please give the details of two references. One should be a character reference such as from a recent 
employer. The other should be from someone who knows you spiritually, such as a priest or spiritual 
director, if you have one. If one of your references is not your current parish priest, please also 
provide their contact details. We will usually contact references if you are invited to interview. 
 

                        Referee One 
                    Name of Referee  
                    and relationship  
                    to you: 

	

 

  Address: 
	
	
	

                    Email: 	

                    Telephone: 	
 

                      
 
 
 
 
 
 

 

Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986 

We would draw your attention to the following statement:- 
“Because of the nature of the work for which you are applying, this post is exempt from the 
provisions of Section 4(2) of the Rehabilitation of Offenders Act, 1974, by virtue of the 
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and the Rehabilitation of Offenders 
Act 1974 (Exceptions) (Amendment) Order 1986.  Applicants are, therefore, not entitled to 
withhold information about convictions which for other purposes are ‘spent’ under the provisions of 
the Act”. 
 
Please provide details below if you have been convicted of a criminal offence or been the 
subject of a conditional discharge or probation order. (Past criminal proceedings are not 
necessarily an obstacle to taking up a post. This occurs only where the offence/s is/are deemed 
relevant. Any details will be discussed with you should you be the successful candidate based on 
your supporting statement and interview. 
 



Referee Two  

                   Name of Referee  
                   and relationship  
                   to you:           

	

  

                    Address: 
	
	
	

                    Email: 	
	

                   Telephone: 	
 
                        
                        Current Parish Priest (if not given as a reference) 

                     Name: 	

                     Parish: 	

                     Phone Number: 	
 
 
 
 

DECLARATION 
	
Statement to be Signed by the Applicant 
Please complete the following declaration and sign it in the appropriate place below.  
 

I confirm that all the information given by me on this form is correct and accurate 
and I understand that if any of the information I have provided is later found to be 

false or misleading, any offer of joining the Ignite Team may be withdrawn or 
terminated.   

I also agree to my information being securely held and stored by the Diocese of East 
Anglia in accordance with the Diocesan Privacy Policy for a period of two years after the 

date of the interview, or after the end of your time serving as a member of the Ignite Team, 
whichever is longer. 

 
	

 
Signed: 	 Date: 	

 
 
 
 
 
 
 
 
 

Thank you for taking the time to complete this form. 
Please email this to Hamish MacQueen, dys@rcdea.org.uk  

or send by post to the address above and we will be in contact soon. 
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